Metro Net Online Lending Library (OverDrive) eBooks
Quick Start Guide

Overview

OverDrive ebooks are the digital versions of print books. They have been formatted for on-
screen reading and can be used on a variety of devices such as PCs, laptops, and supported
PDAs. They are available in Adobe Reader and Mobipocket Reader formats. To access and
download OverDrive ebook, you will need:

e A valid Farmington Community Library card,
e Access to the Internet, and
e Free software for the device on which you wish to use your ebooks.

Note: OverDrive ebooks can be enjoyed at home, at work, or when you travel, but may not be
used on the computers in the Library.

Step 1: Download & Install Software

You will need to install free software on the machine(s) on which you wish to read ebooks.
The required software varies by ebook format:

e Adobe Reader -- Required for reading Adobe ebooks. Please note that Adobe Reader is
not the same software as Adobe Acrobat.
¢ Mobipocket Reader -- Required for reading Mobipocket ebooks.

Both readers are free downloads and may be accessed from the Metro Net Online Lending
Library site: http://ebooks.metronet.lib.mi.us. Click on Download eReader in the left hand
frame.

Step 2: Register Your Free Software

Before you check out an ebook, you'll need to register your free software. You only need to
register the software once for each machine on which you'll access ebooks. Each format
requires a different process for software registration.

Adobe Reader
There are two ways to register your copy of Adobe Reader:

Easy Activation will automatically occur the first time you download and open an Adobe
ebook. Once easy activation is complete, you'll notice an Adobe confirmation screen. You can
close this screen and proceed with your ebook download.

Named Activation allows you to read an Adobe ebook on multiple devices. To complete
named activation, do one of the following:

e If you are using Adobe Reader 6, from the menu bar, select Tools | ebook Web Services |
Adobe DRM Activator.

e If you are using Adobe Reader 7, from the menu bar, select File | Digital Editions |
Authorize Devices.

Mobipocket Reader:

All copies of Mobipocket Reader have a unique registration number called a PID or Personal
Identifier. To register Mobipocket Reader, you need to sign in to the Metro Net Online
Lending Library site using your library card number, and update your account information


http://ebooks.metronet.lib.mi.us/1E9F12AD-67FD-4FED-A6BD-4CB403757440/10/107/en/Help-FAQ-Format50.htm
http://ebooks.metronet.lib.mi.us/1E9F12AD-67FD-4FED-A6BD-4CB403757440/10/107/en/Help-FAQ-Format900.htm
http://ebooks.metronet.lib.mi.us/

with your Mobipocket Reader PID(s). You can register up to three PIDs, enabling you to read
ebooks on up to three devices.

Step 3: Selecting Books to Read

You may also find ebooks when searching the Farmington Community Library online catalog.
Here’s an example of a Metro Net Online Lending Library ebook record from our catalog:

Resumes for computer cdreers
VGM Career Books, c2002.

Series + VYGM professional resumes series
URL856 Click here to read this eBook

ISBN: 007140063X (electronic bk. : Adobe Reader)
Edition: 2nd ed.

Description: viii, 150 p. ; 28 cm.

Format: [electronic resource] /

NUMBER OF HOLDS: O

Add to Wour Favorites List | Reguest tem |

Copy/Holding information

The Click here to download this eBook link will direct you to the Metro Net Online Lending
Library page where you can begin the download process.

From the Metro Net Online Lending Library Web site, http://ebooks.metronet.lib.mi.us, you
can browse fiction, non-fiction, teen and children’s ebooks, or special featured collections.

Quick search allows you to choose title or author.

Advanced search features include: title, author, keyword, ebook ISBN, format, language,
publisher and subject.

You may want to click on a title to see details of an ebook: description of book, file size,
copying and printing information.

If the book you select is available to check out, you will see an eBook Bag icon. By clicking on
this icon, the ebook will be held for 60 minutes, allowing you to Continue Browsing for other
titles.

If the desired digital book is not available, you may click on the link to Place a Hold. This will
result in your being notified, by email, when the book is available again.

Step 4: Check Out ebooks

After selecting your ebooks, click on Proceed to Checkout. Choose Farmington Community
Library from the drop down box and then type your library card number. After your card is
verified, you must Confirm Checkout and click Yes in the Security Alert box.

You will never accrue late fees with ebooks. At the end of the 21-day loan period, the title
will expire and be automatically returned to the library. You can then delete the expired file
from your machine.

You are allowed to have ten (10) titles checked out at any given time.


http://ebooks.metronet.lib.mi.us/

Step 5: Download Your eBooks
Click on the Download icon.

1. If you are downloading an ebook using Adobe Reader 6, the ebook will be saved in the
Adobe Reader folder. When the download is complete, the reader will display the title
and you will be able to begin reading right away.

2. If you are downloading an ebook using Adobe Reader 7, Adobe will open to display a
Downloading Documents status window.
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A list of downloaded ebooks will appear. Double click on the title you wish to open.

3. If you are downloading an ebook in the Mobipocket format, you will be asked where to
save the file. Once the download is complete, you will need to open the Mobipocket
Reader from your desktop and select the ebook from its saved location. By



downloading all future ebooks in the same location, the reader will automatically
know where to find them.

You must click on the Send to PDA icon in order to transfer the download to your PDA
or SmartPhone.

You will only be able to read the ebook on the device you downloaded it to. It cannot
be copied or transferred from one PC or PDA to another.

For detailed information, or answers to specific questions, click on ebook Help at the top of
the Metro Net Online Lending Library page.

Additional Information - How to Find Your eBooks Again
Adobe Reader 6:

= Open Adobe Reader from your desktop.
= Click on the My eBooks icon.
= Double-click on the ebook you want to read.

Adobe Reader 7:

= Open Adobe Reader from your desktop.
= Click on File | Digital Editions | My Digital Edition.
= Double click on the title you wish to read.

How to Find Your eBooks Again (Mobipocket Reader):

= Open Mobipocket Reader from your desktop.

= Click on the Library icon.

= The program will list the ebooks you currently have checked out. Click on the title you
wish to read.

Additional Information - Printing or Copying

Printing or copying limited amounts of pages from ebooks may be available. Refer back to the
ebook description for details.

Additional Information - Automatic Check In and Deletion

When the ebook is due, it will automatically expire and be checked in. After an ebook has
expired, you will no longer be able to read it. The ebook will, however, still reside on your
hard drive or PDA. If you think you will read the ebook again, don’t delete it, since you may
want to check it out again.

= To delete an expired Adobe Reader 6 ebook, go to File | My Bookshelf. Locate the
cover image of the ebook you wish to delete. Click on the clock in the upper-right
corner of the cover image. A box will pop up with the expiration date. Click the Delete
button.

« To delete an expired Adobe Reader 7 ebook, click on File | Digital Editions | My
Digital Editions. Locate the ebook you wish to delete.

To delete an expired Mobipocket ebook file consult the help file for your particular
PDA or SmartPhone

Additional Information - Placing a hold

If the book you’ve selected is already checked out, you will see Place a Hold. In order to use
the hold feature, click on this link, select Farmington Community Library and enter your



library card number. You will also be asked to enter your e-mail address. You will receive an
e-mail notification when the book is available again. It will be held for you for two (2) days.
Within that time, you must return to the Metro Net Online Lending Library page to check it
out.

Additional Information - Returning an eBook Before Its Due Date

Using Adobe Reader 6, click on File | My Bookshelf. The screen will display all the books you
have downloaded. To return a book before the due date, while you are connected to the
Internet, right click on the book’s title, then click on Return to Lender.
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You will be reminded of the due date for the book. Click on Return to Lender to return
it early.

Document Expiration ﬂ

The loan petiod For this document ends
@ Thursday, September 22, 2005 S:16:41 AM,

(n]4 Return To Lender




Using Adobe Reader 7, click on File | Digital Editions | My Digital Editions. The screen will
display all the books you have downloaded. To return a book before the due date, while you
are connected to the Internet, right click on the book’s title, then click on Return to Lender.
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You will be reminded of the due date for the book. Click on Return to Lender to return it
early.
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